
 
 

Announcement Regarding Archdiocese of Boston Payroll Transition to Paylocity 
 

We are transitioning our Payroll and Human Resources Data Management system to Paylocity 

effective with the October 14, 2022 pay date, and we are excited to share information about 

Paylocity’s enhanced features, mobile app functionality, and user-friendly platform.  Your year-

to-date earnings will be loaded into Paylocity for you, and you will receive a single W-2 in 

January 2023 from Paylocity. Your current demographic information, along with tax setups, 

voluntary deductions, wage rates, etc., have also been loaded into the Paylocity system.  

 

One important enhancement is Paylocity’s robust and secure Employee Self-Service module, 

through which you are able to: 

 

• view pay stubs  

• edit direct deposit and tax withholding preferences 

• update personal information (last name, email and home address, emergency 

contact information, etc.) 

 

Around October 13, you will receive an email with the Subject line, “Activate your Paylocity 

account,” which will come from your employer. Instructions on how to complete the activation 

process are available here: Registering for Paylocity Employee Self-Service.pdf. Your Paylocity 

account can be accessed on a desktop or laptop computer or via the Paylocity mobile app.  You 

can add the app to your mobile device even before you receive the activation email (see the SQR 

at the bottom of this email for i-Phone or download the app from Google Play for Android).  By 

October 13, we will provide you with additional instructions on how to navigate the Paylocity 

experience.  

 

Finally, employees who are benefit-eligible (and priests, sisters, and brothers enrolled in the lay 

employee Medical and Dental Plans) may receive emails from MyEnroll in early October asking 

them to validate their email address.  These emails are the result of mapping a single email 

address in the prior payroll system to two email address fields in Paylocity.  All benefit 

enrollments will remain in place with this transition and employees can choose to respond to 

these MyEnroll emails or defer responses to a later time.    

 
 

 

https://benefitsdept.s3.amazonaws.com/Registering+for+Paylocity+Employee+Self-Service.pdf

